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Professional Summary i

Use this area to quickly sell yourself and prove that your awesome skills and
achievements can truly help the school district you're applying to. If you have
specific numbes or percentages to quantify any achievements, use them. For

For example, you could boast about your students’ test scores, or any

imprease cutin students’ grades as a result of your attention and unique
teaching skills.

Teaching Experience

POSITION TITLE HERE

Company or School District/Date Range

Describe your achievements while in this position, and use action words like
“managed” and “completed” instead of the passive “responsible for.” Do not just list
your job duties or copy your job description! What did you do in this position that
could benefit the company you're applying to?

«  Listany accomplishments, skills you acquired, things you learned.

*  Concentrate on really selling yourself and proving to your future employer how
valuable you are as an employee.

*  If you have specific numbers to quantify any accomplishments, use them!
Numbers are key. You might have to do a little math to get numbers or
percentages that really show how great you are.

o Ex:Increased student test scores on standardized tests by 21% in math as the
result of individualized learning plans.
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Company or School District/Date Range

You can also list any challenges you faced in the position and what you did

to overcome them. Make sure anything you write here is applicable to your
prospective job. Be sure to use job specific keywords to catch your future employer's
eye, and to get chosen by applicant tracking systems.

o Re-read the job listing that you are applying for to help you pick out key
skills/duties that are relevant.

Bullet points ensure that your key achievements will be seen. You do not need
to use complete sentences. Keep it short and concise.

«  If you have specific numbers to quantify any accomplishments, use them!
Numbers are key. You might have to do a little math to get numbers or
percentages that really show how great you are.

® Ex. Developed unique curriculums to educate 25+ students and received “Most.
Creative Teacher” award three years in a row.





